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Welcome

The Department of Procurement Services is committed to Communications and Outreach, wh
key to keeping citizens informed of bid opportunities, new programs, and innovations.

Also ensure that you download a copy of our most rec@mtsolidated Buying PlaThis is a 15
month forecast including hundreds of upcoming opportunities for 12 city agencies. To downloeg
to: www.chicago.goydps

We encourage you to follow on our webstievw.chicago.golMdpsfor the latest news, updates, anc
our calenderof events. Go onlinevww.chicago.goADPS and click on the letter icon and sigmfor
our Email Newsletter: DPS Alerts full of news that you can use.

Follow us on social media to stay informed:

o Facebookwww.facebook.comChicagoDPS

o Twitter: www.twitter.com/ChicagoDPS

o LinkedInwww.linkedin.conicompany/chicagodps
0 Youtube www.YouTube.coChicagoDPS

NOTEASs of October 12, 2020, legal advertisements for the City of Chicago Department of Procuren
Services (DPS) appear in the Chicago Tribune. Information about DPS contracting opportunities wil
available atvww.chicago.goibids.


http://www.chicago.gov/dps
http://www.linkedin.com/company/chicagodps
http://www.youtube.com/ChicagoDPS

Today’s Workshop

A Everyone is muted upon entry for the presentation portion of the workshop

A We ask that you hold your questions to the end of the presentation. You can use
the chat feature to type out your question and the speaker will answer the
questions at the end of the presentation.

A To Send a Question: Use only the Q & A panel to ask your question. Do not
use the chat panel

U Use the Q & A panel on the right side of your screen.
U In the Send to or To drop-down list, select the recipient of the message.
U Enter your message in the chat text box, then press Enter on your

keyboard.

Note: If you join a meeting, session, or event in progress, you can see only the
Q & A that participants send after you join.
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Procurement Fundamentals:

Doing Business with the City of Chicago
Today’s Presenter:
@cityofchicago.org



Doing Business with the City

Mission statement

Laws governing the procurement process
Procurement terms

Types of procurement

Certification

Contract monitoring and compliance
Programs & bid incentives

DPS website

Q&A
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Mission Statement

We are the contracting authority for the
procurement of goods and services for the City
of Chicago.

We pledge to work together as a team and with
our customers to guarantee an open, fair and
timely process by establishing, communicating
and enforcing superior business practices.

Integrity, public trust and the law are our guiding
principles.



Laws Governing the Process

Municipal Purchasing Act (65 ILCSBI81 et seq.)

ACKS adalrasS adaldadzisS GKI G
practices

Chapter 292 of the Municipal Code of Chicago

A The City ordinances that governs purchasing



Procurement Terms

A Contract — The written agreement between the City and a vendor for the
provision of goods and/or services to the City by that vendor. There are a
number of different forms of contracts.

A Bid Package - A set of documents issued by the City to solicit bids for goods

and services.

A Addendum - A change to the City's requirements in an invitation to bid,
request for qualifications, or request for proposals. Addendum is issued by
DPS to everyone who has picked up a bid package.

A Amendment - or modification — A document which formally changes the
terms and conditions of a contract. There are several forms of amendments
to contracts. The form that is most commonly known is a change order to a

construction contract.



Types of Procurement

A Small Orders

A Competitive Bids

A Request for Proposals (RFP)

A Request for Qualifications (RFQ)
A Job Order Contracts (JOC)



Small Orders

A Procurement of goods or services (< $100,000)

AMBE/WBE compliance required for bids over $10,000



Competitive Bids

AFormal bid solicitation (> $100,000)
AAdvertisement
Chicago Sun-Times newspaper
Daily (classified section)

AWebsite www.chicago.gov/eProcurement

ABid & Bond Room, City Hall Room 103 (Closed
due to COVID-19)

ABid solicitation period 10 — 30 calendar days

APlan deposit may be required for some bids



Competitive Bids

Pre-Bid (could include site inspection of work location after pre-bid
meeting)

Optional

Requirements for bidding process which include:

A Review of specifications

A Address concerns regarding specifications

AQ&A

A Bidders attendance encouraged

A May results in an addendum or clarification being issued to answer
questions regarding the bid documents



Competitive Bids

Pre-Bid (could include site inspection of work location after pre-bid
meeting)

Alf there is not a ire—bid meetini, bidders are



